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Access Office 365 While Working Remotely

Follow the steps below to access Office 365 while working outside an Atrium
Health facility. This is the quickest and easiest remote access option for '
email and calendar (Outlook), documents (SharePoint/OneDrive), and Good evening

meetings (Teams/Skype). Please Note: You must have phone factor

authentication configured before you can access Office 365 remotely. + R & s a & @i

Start new Outlook OneDrive Word Excel PowerPoint OneNote Sha

@ Atrium Health Office 365 £ search

Access Office 365 from the Atrium Health Connect for Employees Page

1. Select the link below or mil U
. @ https //org-admin carolinas.org/atrium-health-connect - 800 search. o- 3
type the address in your @ Avium Health Comect for£.. * L]
browser to access the
Afrium Health Connect for
Employees page: & Doctos  Olocations @ Appointments @ GetCareNow 3 Payments I News b Giing

§%) AtriumHealth

3 MyAtriumHealth

hTTDS://OTriUmheOITh_Orq HOME > ATRIUM HEALTH CONNECT FOR EMPLOYEES a

/atrium-health-connect Atrium Health Connect for Employees

Welcome to your external site for employee self-service. Your secure network login is required to access these sites. Because of the different security and

firewall settings individuals may have on their PC, Atrium Health cannot guarantee or support technical issues when connecting to our network.

2 SCI’O” dOWﬂ .I.O .I.he Offlce If you are not an employee of Atrium Health and have accessed this page in error, please return to our home page.
365 Section Work remotely one-time setup Instructions

If this is your first time accessing anything remotely, please click on the remote access help to get started

@

Remote Access Help GoRemote: Setup

Access Office 365 While Working Remotely

1 & B & e o

Office 365

Webmail SharePoint Teams

OneDrive Yammer
If you need to install Office on your Windows PC or Mac:
Install Office Pro Plus

Access GoRemote and ShiftSelect

oen J

ShiftSelect’ -

ShiftSelect GoRemote: Log In Office 365 Regional

Facilities v
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https://atriumhealth.org/atrium-health-connect
https://atriumhealth.org/atrium-health-connect
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3. Inthe Office Welcome page,
click Sign In.

Welcome to Office

If the system recognizes you,
select your Atrium Health
account and Office will open.

Your place to create, communicate, collaborate, and get great we*

K Get Office =I Microsoft
! / =' Microsoft Sign in
Pick an account ; e
Email, phone, or Skype
Jackson, Albert |
EI No account? Create one!
- Use another account — a2 Can't access your account?
Sign-in options
; ; D :
4, Type your Afrium Health email §%) AtriumHealth
address and click Next.
. . - a X
Please note: If your hire date is Sign in with your organizaticf " <xeinses.
before April 2018, then your login 2 I

albert jackson@carolinashealtl§

is still @carolinashealthcare.org. }
April 2018 and after is §%) Atrium Health
AtriumHealth.or
eamumpieatin.org
1 1 H This system is to be used for|
5' ln fhe ATnUm HeOHh Slgn In poge pur_poysesonly.Alls_ystem da Welcome CAROLINAS\AJACKS38
Type YOUI’ SYSTem pOSSWOrd Ond AtngmHAealthandlLs(oibe)t For security reasons, we require additional information @ Atrium HeaHh

to verify your account

click Sign In.

We're cagll;r;g your phone. Please answer it to continue. albert.jackson@caralinashealthcare.org
6. Complete the Authentication on . .
: ) Stay signed in?
your phone per instructions
’rhrough the GoRemote access. Do this to reduce the number of times you are asked
to sign in.
7. Check Don’t show this again. Il Dot show this again
8. To Stay Signed In, select Yes. No Yes
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