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Validation Process for Student Nurse Documentation

Goal: Use this job aid to successfully sign and validate documentation performed by nursing students.

Note: There is no validation for Continuous IV Infusions. If you leave any documentation in an unauthorized
or pending status, other clinicians may not be able to view the information and it will not print when the
medical record is published.

Topics (click on a hyperlink to go directly to that topic):

* Validating fasks via the Task List

e Validating PowerForms via the Form Browser

e Vdalidate iView Documentation

* Medication Task Verification in Point of Care Facilities

* Medication Task Verification (For Non-Point of Care Facilities)
* Validation Reports

Validating tasks via the Task List |

1. Once you have opened a patient’'s chart, from H ‘k““":d't“m\f”"“"’:lt’”"mt — Of':““’j":‘t“t —
the Menu, navigate to the Task List.

mary (5] Tracking List €Ty
lator RgAdHoc 1 Medicatic,

TRAIN, MEDS... = Order View

2. Click Options from the title bar.

“ TRAIN, MEDSURG0001 Bl reskvie
Inpatient [12/6/2016 4:00 - <No - Discharge date>] Task-at-a-Glance Legend...
3. Click Task Display on the drop-down menu. Code Status Not Recorded Atten S

e - A Deselect All
v @ E & . Indicators
’7 Automatic Refresh »

Scheduled Patient Care | All RN Tasks | (AR i reallee | | Al Tasks |

Task retrieval completed %

| |Task Status ‘S(hsdu\ed Date and Time |Task Description ‘Or
8§ Overdue  12/5/2016 214 EST Medication List i3]
& Qverdue 12/6/2016 2:14 EST Immunization Screen - PN/Flu 12/06-

‘rovider Documents R | |Overdue  12/6/2016 214 EST Update the Patient Pharmacy 12/
Tt
i =o-ic and Problems 4 J rﬁ. ey
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4. Click the checkbox for Pending Validation.

5. Click OK.

[P Viewing: Scheduled Patient Care

Status Time Parameters Medications
Clan Al All Medications
[[] Completed Scheduled Vs
4 PRN TPN
Overdue Continuous Response
Pending
In Process
[l Discontinued / Canceled N
Suspended
Location Filters Task Types
W) No Location Filter All Find: Chasen Task Types:
[#_] Location Groups
] All Locations T - | [Admission
Admit/Change Patient Status | |Besic Care
Amb Cardiology =] Muttidisciplinary Documentation

Amb Lab Murse Collect
Ambulstory Care
Ambulatory Clinical
Ambulatory Code Alerts
Ambulatory In Office Rad
Ambulatory Rad to Sched
Ambulatory Staff
Ambulatory Written Order
Audiology Documentation

Nursing Assessments
Patient Care

Point of Care

PRN Response

Bed Request
BH Intervention
BiPAP 2

Original Settings Save

6. Double-click a Pending Validation task.

7. Review student documentation and click the
green checkmark to sign the form.

When signed by the instructor, the task status will
change from Pending Validation o Complete.

Back to Topics

-TRAIMMEDSURGHH—WZXWIOPEMWTRMMRNMTRM
Task Edit View Patient Chart Links Tasklist Options Help

are Compass 4 Patient List 43 Staff Assignment %5 Clinician Edu &5 Quality Measures Summary [£] Tracking List Tracking List
§ #New Sticky Note ) View Sticky Notes . Tear Off 84 Change JBt Suspend 3 Bt [ Calculstor % AdHoc IliMedication Administration:
TRAIN, MEDS...

TRAIN, MEDSURG0001 Age:30 years Uil
Inpatient [12/6/2016 4:00 - <No - Discharge date>] DOB:12/6/1986 5 4 & | @ B
Code Status Not Recorded Attending:TRAIN, HYB MD 01 WT:80 kg
- *Performed on:  12/06/2016 = E oza =] EST
Menu L - | TasklList
; < Travel History
nunication 4
P =R =N ‘ Aergics Travel Screen For Tr;
+ Adm Daily/Height/Weight/Meas  Are you pregnant
| ¥ Communications - Acute O Yes @ No
Scheduled Patient Care ‘ Al PRN Tasks | All Continuous Tasks | AIITasks‘
Orders Task retrieval completed Traveled during Last travel date
Task List [ Jraskstatus [Scheduled Date and Time | Task Description ‘Ovde‘ ;.z":’;:e'&ed . to ;':::’a
§  Overdue 12/6/2016_ 214 EST. Medication List 13706/ ok e
Overdue 12/6/2016 2:14 EST Immunization Screen - PN/Flu 12/06/1 I Nes
Provider Documents Overdue 12/6/2016 214 EST Update the Patient Pharmacy 12/06/ o uD et
TS Pending Validation 12/6/2016 214 EST Tnitial Admission Information |12/ nEbie fo sssess
Pending Validation 12/6/2016 122LEST  Education Teaching Record

PP SN .

PN PN
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Validating PowerForms via the Form Browser

TP TRAIN, MEDSURGO0OL - 0020000001 Opened by TRAIN, RN INSTR 01

@ % Carolinas HealthCare System Canopy Educa T!O N

Task Edit View Patient Chart Links Options Help L

1. From the Menu, navigate to Form Browser.

i B Care Compass 4 Patient List 53 Staff Assignment ¥% Clinician Edu ¥2 Quality Measures Summary [%) Tracking List eTracking
i %I New Sticky Note ) View Sticky Notes & Tear Off 8 Change {iif Suspend Bt [ Calculator Fg§AdHoc MliMedication AN

TRAIN, MEDS... «x
2. Sort b)_/ Statu_s. All the forms th_at need to be A, wEDsuRGO00L gty
authorized will appear together in a folder labeled nx T —
Unauth. Menu g ~ |# Form Browser

Hai

3. Right-click on each form. Inake and Output View

B All Forms

4. Select Modify. Review Documentation, modify if
necessary and sign.

Back to Topics

Validate iView Documentation

L 4 - |# Intake and Output iView

1. From the Menu, navigate to the iView. o G M Eypyp——— "EI
i s A i : -An.lhunnu TRAIN, MEDSURGO00L - 0020000001
2. To validate the student’s iView documentation, click on N —
the Authenticate icon. % Ordere Craial Nerves (GASTROINTESTINAL ASSESSMERT
Pupils Stoal Count 1 12/6/2016 12:00 EST | TRAIN , STUDENT WL |
‘:”:’s;'":“'s"ﬂ ‘ (GENITOURINARY/REPRODUCTIVE ASSESSMENT . -
. . . ToKE Scae Urine Voided 320 mL 12/6/2016 12:00 EST | TRAIN , STUDENT NL &
3. Inthe Authenticate window, review the S e SCULAE R [P0 Scan .
. ouider o = Modified F{ankm Sesls/Scorm Urine voided 320 mL 12/6/2016 12:00 EST  TRAIN , STUDENT NUL
documentation. g |activities of Daily Living
. Activity Status ADL Ambulating in hall, Other: Hx of 12/6/2016 12:29 EST TRAIN , STUDENT NL
NEUROVASCULAR ASSESSMEN]  [activity Tolerance Without distress 12/6/2016 12:29 EST TRAIN , STUDENT NL
H H H ¢ E MENTAL STATUS/PSYCHOSOCI vity Assistance ndependen : =
4. Select dqcumentatlon reVleYVe.d by using the . EE:;:E{:;EE::SESSMENT Qﬁ‘a,]',ft:ke a:m) Z;:, e dent Eﬁﬁgﬁ :iﬁ ::.Tr I mgtgi:::t
Authenticate column or clicking Select All. et vy Ve
" emative Airway
. . . edule gn:%g\l;:;cumn ASSESSMEN
5. Click Sign. o =

Cardiac Rhythm Analysi:
Ty pmm“ Come )] Comseia] [ view resu e

Pacemaker

Back to Topics
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Medication Task Verification in Point of Care Facilities

Your students can document scheduled, unscheduled and
PRN medications.

Time View St 11/5/2013 0:00 | 11/5/2013 4:00
Medications | o | o |¥

Scheduled @B&,

nscheduled i (Plavix) i 75 mg Tabl...
75 mg per 1 tablet Enteric Coated Tablet ORAL

Before you begin verifying medication task, print orobleme o L B
report titled Student Med Admin w/o Co-Sign.

T . Continuous Infusions PLATELET AGGREGATION INHIEITOR
. . . . . , ovider Documents clopidogrel
This will give you a list of all the patient’s that Clinical Documents i‘;.m Lanoxing (digoxin 125 mey s .. Ve st

need medications verified. See the Validation 0.125 mg per 1 tablet Tablet ORAL Dil,

+ Add

& Procedures

Views Order Info...

" Doc Viewer & PowerMNote 11/16/10 18:00:00 EST, 999 day(s), Stop date
Reports section. Flowshests | 08/11/13 17:59:00 EDT
OWS| s e digoxin

Apical Heart Rate
Did you document witness in comment?

Microbiolo

i (Pepcid) i 20 mg Tabl...
20 mg per 1 tablet Tablet ORAL BID (2 times a

’ a I 11/16/10,1 2:57:00 EST, 999 day(s), Stop

1. From the Menu, navigate to the MAR.

2. To validate medications, right-click on the dose.

3. Select Modify.

[P insulin aspart 100 units/ml 3mL Pen: Linpatient, EVE22

4. Review and make sure all pertinent data is present.

Al
(9]

A A insulin aspart (NovoLOG FlexPen) (insulin aspart 100 units/mL 3mL Pen
5. Click the green checkmark to sign. 551, Pen SUBCUTANEOUS, 11/05/13 7:30:00 EST, Stop date 11/05/13 7:30:00 EST

F3BG <60 1amp D50 & Call MD FSBG 61-100 do nothing FSBG 101-150 2 units FSBG 1

Ao PN

*Performed date / time: 11/05/2013 :E 0730 = ST

*Performed by : Training, Nurse312

Did you document witness in comment?: N - Tend

ro——- o=

Back to Topics
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Medication Task Verification (For Non-Point of Care Facilities)

1. Right-click the Pending Validation task.

ot 11/5/2013 0:00 | 11/5/2013 4:i
Medications EST | EST

; %
—
2. Click Chart Details. T TR

PRN Daily, 11/16/10 12:57:00 EST, 999 day(s), Stop
date 08/11/13 12:56:00 EDT

SSI, Pen SUBCUTANEOUS, 11/05/13 7:30:00 EST, Stop date 11/05/13 7:30:00 EST
FSBG <60 1amp D50 & Call MD FSEG 61-100 do nothing FSBG 101-150 2 units FSEG 151

4. Click the green checkmark to sign the form. E T ——— 2

Did you document witness in comment?

Continuous Infusions PLATELET AGGREGATION INHIBITOR
. . . gopidogrel ‘ P insulin aspart 100 units/mL 3mL Pen: Linpatient, EVE22 3
3. Review and make sure all pertinent data is present. I 1 Y —— ‘i
Add your name as a witness in comments for 1171610 15,0000 E5T 595 dayt), Stop date | o
. . . . 08/11/13 17:59:00 EDT 3!
medications requiring a withess. ii;::mm — k insulin aspart (NovoLOG FlexPen) (insulin aspart 100 units/mL 3mL Pen

20 mg per 1 tablet Tablet ORAL BID (2 times a = =
day), 11/16/10 12:57-00 EST, 999 dayls), Stop *Performed date / time: 11/05/2013 = E| 0730 = T
date 08/11/13 12:56:00 EDT

At the end of each shift, give a signed copy of the EEE - “Performedby: Trining Nurse312
validation reports to the charge nurse as a final A aRa e .
verification that all student documentation has
been co-signed.

Did you document witness in comment?: ] o

Back to Topics

Validation Reports

You can print reports that list all unauthorized
documentation by unit following these steps:

FTracking List [J] PAL |_ { @) Lippincott @} EndoTool @) eBroslow @) Up-to-Date @) Micromedex €} AHEC Digital Library

flication Administration & PM Conversation + [} Depart g Communicate ~ #] Patient Education ) Medical Record Request = Add ~ |

List 7] &, Patient Pharmacy
Sex:Female Loc:3TC; 3901; 01 b¥| (i Encounter Location History Viewer

1. On the toolbar, click Explorer Menu. AR Fees R

'3 Discern Explorer: Explorer Menu
Task Edit View Help

2. Inthe Explorer Menu window, double-click the Main
Menu folder.

3. Double-click the Nursing Folder. Qs

[E1 Ambulatory Meaningful L:
-] Ancilary

7] Automation - CTP

5[] Ceiner UC

7-__] Child Maltreatment
7-|_] Firsthet Reports

-{__] Infection Contral

[l Inpatient Meaninaful Use
-] MEFN

[#1-{_] Murse Instructg
] Mursing |
I O schedule

“EQWW“NMWW
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4. Double-click Student Documentation Items w/o Co-
sign or the Student Med Admin Co-Sign report.

5. Select Facility.

6. Select Nurse Unit.

7. Click Execute.

8. Print the report.

Note: The Student Med Admin w/o Co-sign

report can only be generated within 7 days of the
student documentation.

Back to Topics

l’i: Discern Explorer: Explorer Menu
Task Edit View Help

e e R 111

—[3 RibyFIN
E-{_] Sean Complisnce (2013
E-{_] Sepsis ED4 Pilat

(3] Stroke Census
[ Stoke Linid Benodt

|3 Student Med Admin wo Co-Sign

[E=3 EH
!

e
(3 Uncollected Labs

--[2] Unplanned Extubations

E‘l Unsigned Forms [Last 30 Days]
(3] Urinary Catheter/Central Line Repart
E‘l WaP Compliance &udit Tool

(3] VTE Prophalysis Report

E‘l Yaccination Order Report

B Virtual Critical Care

E‘l WOC Conzults Ordered/Completed
(3] Wound Present on Admission Report
E‘[ Wound-Ostomy Care Consult Report
-+{__] OR schedule

-] Palliative Care
.77 Pharmacs oo mie abion

m

DOutputt to File/Printer/MINE IM\NE
(3] Series Out Patient Medication Renewal SEee |12f’UE.-’201B
End Date [12/08/208
=] Student Documentation [tems wo Co-sig *Facility ICaro\inas Medical Center I
"Nurse Unit ] &0l Urits
] 3BC-3BC Observation
3 urg

[[] 4BC-4BC Hematology Or
"1 4PC.4PT Rehahilitation |
4 1

| b
G

Select the Nurse Unit(z] for this repart

B3 Report Output - Student Documentation ltems wo Co-sign

Task Edit View Help

uIEI-Qam..anm e

Printed By: RNINSTR01

Report Name: CHS_NSG_UNAUTH_CHART

Carolinas Medical Center
3TC

Student Charting Requiring Co-Sign

12-06-16 through 12-06-16

LOCATION NAME

FIN

MRN AGE DOB s\,

3TC-3901-01

TRAIN, MEDSURG0001

1.

PNS ;RN

Stodl Count - Vi
Urine Voided - [View
Blood Pressure Location - [View

Blood Pressure Method #1 - | View
BP Cuiff Size - Vi
Diastalic Bl

200000001

Oral Intake (1&0) - IView

20000001 30 Years 12-06-1986

__06-DEC-2016 12:00:00

~ 0B-DEC-2016 1228
 06-DEC-2016 12:28°0
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